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□ REQUIREMENT EXPLANATION EXAMPLE
If a travel component is missing (e.g. hotel, airfare, 
etc.), an explanation is required (e.g. hotel was paid 
by the conference organizers). 

□ Purpose of trip Provide reason(s) why trip was necessary 
for the research.  Spell out all acronyms. 
 

Attended a conference which discussed food science 
which is related to my grant because I am hoping to 
introduce a new technique in food engineering to 
stop food deterioration. 
Fieldwork in the Yangtze River; studied the irrigation 
system for my NSERC <name of award> research 
where I am analyzing the impact on rice cultivation. 
Collaboration at the University of <name> with Prof. 
<name(s)>; comparison of research findings related 
to <name> theory which is directly related to my 
research grant. 
Archival work at the Pointe-à-Callière; visited the 
archaeological remains of Befana, Saint Nicholas, 
Saint Lucy and Santa Claus to explain how holidays 
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□ REQUIREMENT EXPLANATION EXAMPLE/COMMENTS 
□ Meal receipts Detailed receipts and proof of payment 

are required. 
For meal (and hospitality) reimbursement, 
the original meal receipt that outlines the 
actual items consumed is to accompany 
the claim.  The credit card receipt is not 
valid.  The Tri-Agency is looking to ensure 
no alcohol was purchased. 

 

□ Alcohol Alcohol is not permitted and must be 
deducted from the receipt. 

Include the alcohol as a “Non-McGill Expense” on 
the Request for Expense Reimbursement Claim. 

□ Hospitality It is expected that hospitality expenses are 
incurred for the purpose of research-
related activities in the perspective that 
the hospitality can be used as a forum to 
facilitate and contribute to the 
achievement of the research objectives. 
Hospitality is allowed for networking 
purposes in the context of a formal 
courtesy between the grantee and guest 
researchers (e.g. grantee meeting with 
partners, stakeholders, guest researchers). 

http://www.nserc-crsng.gc.ca/Professors-Professeurs/FinancialAdminGuide-GuideAdminFinancier/FundsUse-UtilisationSubventions_eng.asp#equipment
http://www.nserc-crsng.gc.ca/Professors-Professeurs/FinancialAdminGuide-GuideAdminFinancier/FundsUse-UtilisationSubventions_eng.asp#equipment
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Proper Authorization/Signatures: 

CLAIMANT SIGNATURE 
REQUIRED 

COUNTER-
SIGNATURE 

COMMENTS 

Student Grantee N/A Delegation of signing authority is not accepted. 
If grantee is away from University, an email approval is 
acceptable provided that the specific expense report is attached 
to the email for the grantee to review and approve. 

Visitor Grantee One-up1 Delegation of signing authority is not accepted. 
Claimant can sign the Visitor Claimant Sheet. 

Grantee One-up1 N/A The one-up is usually the Department Head/Chair. 
If the Department Head is absent, either the acting Department 
Head/Dean must sign. 
If the researcher is a Department Head, the Dean must sign.  

Delegate Grantee or 


